Administrative Procedures Manual ABOD — General Administration
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The Western School Division Ahtirassment Policy provides for both formal and informal resolutions of
harassment complaints. An investigation must occur when a complaint is made. The investigation will be
completed by the individuals identified in The Ahtéirassment Policy Procedures. The following provides a
reference to guide individuals designated to investigate harassment complaints. The purposes of the guidelines
are:

1. to provide a common process for all harassment complaint investigations and to ensure consistency, equity
and accountability in the process;

2. to assist investigators to complete the investigation in a timely and efficient manner;

3. to ensure investigators obtain the essential information required to make a recommendation on disposition
of the complaint.
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FORMAL RESOLUTION: DUTIES OF THE INVESTIGATING COMMITTEE

1. Ensure a written and signed account of the harassment incidents as identified by the complainant is evident
(refer to Harassment Documentation and Complaint Form for information that should be available in the
report).

2. Have a pre
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HARASSMENT COMPLAINT: INTERVIEW GUIDELINES
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